
TOWN OF GOLDSBORO 

PERMIT APPLICATION 

TYPE OF WORK (Check all that apply): 

  New Building 

  New Accessory Building 

  Addition 

  Renovation/Repair 

  Demolition 

  Fence 

Pool 

 

APPLICATION IS HEREBY MADE FOR ZONING APPROVAL AND/OR BUILDING PERMIT AS FOLLOWS: 
 

OWNER'S NAME (PRINT):    

OWNER'S ADDRESS (PRINT):   

OWNER'S CONTACT INFORMATION (PHONE and EMAIL):   _ 

 
LOCATION FOR PERMIT: 

 

STREET ADDRESS:   

TAX MAP:    

CURRENT ZONING DISTRICT:         

PARCEL: ______ 

 

Lot frontage: _________  Lot depth _______ 

Current use_________________________ Proposed use _________________________ 

WORK DESCRIPTION (Describe the current status and proposed addition(s) and change(s) 

as applicable, for example, setbacks, use, size in square footage, height, etc.): 

 
 
 
  
 Type of work: Residential ___ Multi Family ___ Commercial ___ Industrial ___ Other ___ 
If other please explain:  
 
 
 
Total construction cost $ ______________ 
 
Setbacks :  Front yard ______ Rear yard _______  Side yard ___________ Side yard __________ 
 
# of entrances ___________  Width of entrances ________  Height of building ________ 
 
Square footage of building ____________ 
 
Type of construction: Masonry ____ Wood _____ Modular _____ Structural Steel _____  Other _____ 
 
Improvements: Electrical _____ Plumbing ____ Hvac ____ Exterior ______ Interior ____ Other _____ 
 
 

FOR TOWN USE ONLY: 
 

 Assigned Application Number (YYYY-XX) 
 

  
 

  
 

 Fee Paid($) 



Contractor Information: 
 
Name: ________________________  License # ______________ 
 
Address: ____________________________ Telephone # Work _____________ Cell ___________ 
 
You  must list all contractors, electricians, plumbers etc. For additional space please use the back of this form. 
 
 

 
The Following information is required when submitting a building permit application. 

 
1. A completed application 
2. 4 sets of plot plans showing property lines, dimensions and location of all roads, acreage, driveways 

and the location of existing and proposed structures 
3. 2 complete sets of building plans or blueprints with floor plan, door and window sizes, foundation 

plans, cross section details, elevations and location of sprinkler system 
4. Site plans are required for commercial, industrial and mult-family units 
5. Site plans must be signed and sealed by an engineer 
6. All building plans for any building other than a one or two family dwelling must be stamped and signed 

by a Maryland Registered Architect and/or engineer. 
7. Completed water and sewer connection permit application 
8. A check made payable to the Town of Goldsboro for all applicable fees 

 
The applicant hereby certifies and agrees as follows: 

1. That he/she is authorized to make this application 
2. That the information is correct 
3. That he/she will comply with all the regulations applicable hereto 
4. That no work will be performed on the above property not specifically described in this application 
5. That he/she grants Town officials and agents of the Town the right to enter the property for the 

purpose of inspecting the work permitted and posting notices 
6. That no work will be performed until the permit has been issued and no work shall be completed after 

the expiration of the permit.  
 

OWNER'S SIGNATURE:   
 

Application having been made, and the proposed structures and usage found by the 

Planning Commission to be in conformity with the applicable requirements of the 

Town of Goldsboro on ______________, I hereby issue this permit for a period of 

twelve (12) months from the date hereof or upon completion of work. Subsequent to 

inspections listed below and upon final inspection, and issuance of a certificate of 

occupancy. 

SUBJECT TO THE FOLLOWING CONDITIONS: 
 

 
 

ISSUING OFFICIAL {SIGNATURE AND TITLE):   
 
 
 
 
 
 
 



Obtaining a Building Permit from the Town of Goldsboro 
 
 
All construction must conform to the International building code as adopted by the Town of 
Goldsboro along with any regulations set by the Town. A building permit is required for new 
construction or significant alteration of any structure. The bulleting outlines the requirements you 
must meet to adhere to the code and obtain a permit. 
 
A building permit must be applied for when undertaking: 
1. A new structure 
2. An addition to an existing structure 
3. An accessory building over 200 sf 

 
 
Step One: 
 
Complete a building permit application form  
 
You will need the following: 

1. Location of the proposed or existing building 
2. The owner’s name, address, and phone number. If you are applying for a permit but are not 

the owner both your information and the owner information will be required 
3. Property description – tax map and parcel information, lot size, zoning classification 
4. The type of work you are proposing 
5. Total construction cost 
6. Plot plan information including setbacks, entrances, building heights and square footage 
7. The type of road abutting your property (state, county, town) 
8. The type of construction material being used 
9. Any improvement such as electrical, plumbing or hvac 
10. Contractor information if any 
11. Engineer or Architect approved site plans and building plans are required for commercial, 

industrial, subdivisions and multi-family units 
 
Step Two: 
When you have completed the application return it to town hall for review. The town will check for 
completeness, compute fees and begin the permit process. Additional fees beyond the permit fee 
may be assessed during the building permit process depending on the nature of the permit and 
location of the project. All your property boundaries and proposed building corners should be visibly 
staked at this time so the property can be inspected for compliance 
 
Step Three: 

1. The application is reviewed for compliance with applicable building codes.  
2. The application is reviewed for compliance with all zoning, storm water management, 

sediment control, fire codes, sewer allocations, forest conservation requirements. If additional 
permits or certificates are required you will be notified to submit them prior to the building 
permit being issued. 

3. Presentation to the Planning & Zoning Board may be required depending on the type of work 
proposed. 

4. Once the review process is complete, the Zoning Administrator will issue the permit. With the 
approved permit you will receive one set of approved building plans, a site plan, copies of any 
other applicable forms and a signed building permit. The building permit must be posted on 
the site in a weather proof jacket close to where the work will be performed. 

 
 



Step Four: 
 
You may begin work. Building permits are valid for 12 months from the issue date. If construction is 
not started within this period, the permit becomes null and void. Permit extensions must be 
requested in writing prior to the expiration and will only be granted if work has shown progress. If 
work has not started the process will start over from the beginning. 
 
Step Five: 
 
It is the responsibility of the applicant or their appointed agent to call for all required inspections. 
Inspections are performed by appointment by First State Inspection Agency. Phone number 302-
422-3859. Please see a list attached of required inspections.  
 

 
 
 

 


